[TpunsTo Ha 001IEM coOpaHun YTBepxaato

TPYAOBOTO KOJIJIEKTUBA 3asenyrommiit MBJIOY Jic Ne 36
IIporokomn Ne JL.T'. KupeeBa
« _» 20 T ITpukas Ne
« _» 20 1.
HOJOXEHUE

O PABOTE C NIEPCOHAJIBHBIMHU JTAHHBIMH PABOTHUKOB YYPEKJAEHUS

1. OBIIHME MOJIOKEHUSA

1.1. Hacrosmiee [Tonoxkenue paspadorano miust MBJIOY Jic Ne36 B cootBeTcTBUU ¢ KoHCcTUTYIIMEH
P®, Tpynoseim kosiekcoM PD, denepanbHbiM 3ak0HOM «O epcoHaIBHBIX AaHHBIX» OT 27.07.2006 1.
Ne 152 -@3, Ilepeunem cBeeHUI KOHPHICHIIMATHHOTO XapaKTepa, YTBEPKAEHHBIM Y Ka30M
[Ipesunenta PO ot 06.03.1997 Ne 188 u pyrumMu COOTBETCTBYIOIIMMH 3aKOHOAATEILHBIMA U HHBIMHU
HOPMAaTUBHBIMU IIPaBOBbIMU aKTaMu PD.

1.2. OcHoBHas mesb HacTosero [1onoxkeHnss — yCTaHOBJIEHUE €IMHOTO TOPSIAKA 3alUThI
MEPCOHANBHBIX TAHHBIX PAOOTHUKOB YUpexkKIACHUS s 00€CIIeUSHHS 3aIIUThI €T MPaB ¥ CBOOO T pU
00paboTKe MepCOHATBHBIX JaHHBIX, B TOM YHCIIC 3alIUTHI TIPaB HA HEMPUKOCHOBEHHOCTh YaCTHOM
YKU3HU, TUYHYIO U CEMENHYIO TAlHY.

1.3. Hactosimum [lonoxkenuem onpenensercs NopaaoK mojaydyeHus, 00padoTku, XpaHeHHus,
nepeaayvu u Jiro00OTO APYroro UCIOIb30BAHMS MIEPCOHATBHBIX TAHHBIX PA0OTHHKA, & TAKXKE BEICHUS
€ro JIMYHOTO JIejla B COOTBETCTBUH C TPYAOBBIM 3aKOHOAATEIbCTBOM PD.

1.4. B nacrosmem [lonoxkeHnH MCMONb30BaHbI CIEAYIONINE TEPMUHBI U OTIPEICTICHUS:

- pabOTHHUK — (PU3UYECKOE JIMIIO, COCTOSAIIEE B TPYIOBBIX OTHOIICHHIX ¢ paboToaaTeneM;

- pabotonatens — 3aBenywmuii MBIOY Jic Ne36;

-IpEeJICTaBUTEIb paboToaaTesis — pabOTHHUK, HA3HAUYCHHBIN TPUKAa30M paboTOAaTENsI OTBETCTBEHHBIM
3a cOop, 00paboTKy, XpaHEHHE U Tiepelady epCOHAIBHBIX JaHHBIX PAOOTHUKOB;

-IIepCcOoHATbHBIC JIAaHHBIE — JTH00ast HH(pOpMaIIKs, OTHOCSIIAICS K ONPeIeIEHHOMY HUITH
oTpeieNIIeMOMY Ha OCHOBAaHUH TaKoi HH(POpMAIUU GU3NIECKOMY JIHIY (CYOBEKTY epCOHATBHBIX
JAHHBIX ), B TOM YHCIIE €T0 (haMHIIUS, UM, OTYECTBO, TOJI, MECSII, AaTa U MECTO POXKIEHUS, aapec,
ceMeifHoe, COIMabHOE, IMYIIIECTBEHHOE MOJI0XKEHUE, 00pazoBaHue, mpodeccus, JOXO0 kI, JpyTas
nHpopMmanus;

-00paboTKa MEePCOHATBHBIX JIAHHBIX — JACUCTBUS (OMepaIii) ¢ IePCOHABHBIMY TAHHBIMH, BKITOYAst
cOop, cUCTeMaTH3alINI0, HAKOIJICHUE, XpaHEeHHEe, YTOUHeHHE (OOHOBJICHUE, H3MEHEHHE),
UCIOJIb30BaHUE, PACIIPOCTPAHEHUE (B TOM YHCIIE Tepeaady), 00e3TuIrBaHue, OJIOKUPOBAHUE,
YHUYTOXKEHUE MTEPCOHATBHBIX JAaHHBIX;

-pacupocTpaHeHne IePCOHANBHBIX JaHHBIX — JIEHCTBUS, HAlPaBJICHHbBIE HA TIEpeady NepCOHAIBHBIX
JAHHBIX OMPEAeNEHHOMY KPYTy JUII (TIepe1ada IepCOHATbHBIX TaHHBIX ) MU Ha 03HAKOMJIEHUE C
MEPCOHATBHBIMU JIAHHBIMU HEOTPAHUYECHHOTO KpyTa JIUII, B TOM YKCJIe 00HApOI0BaHUE TIEPCOHATBHBIX
JTAHHBIX B CPEJICTBAX MAaCCOBOM MH(POPMAIINH, Pa3MEIICHUE B MHPOPMAIIMOHHO —
TEJICKOMMYHUKAIIMOHHBIX CETSX WM TPEJOCTAaBICHUE TOCTYIA K TIEPCOHATBHBIM TaHHBIM KaKUM —
MO0 MHEIM CIIOCOO0M;

-HCTI0JIh30BaHUE MMEPCOHATBHBIX JIAHHBIX — JCUCTBUS (ONEepamyy) ¢ IePCOHATLHBIMY JAHHBIMU,
COBEpIIIaeMbIEC B IEJISAX MPUHSITHUS PEIISHUN WU COBEPIICHUS MHBIX IEUCTBHUH, MTOPOKIAFOIINX
IOPUANYECKHE TTOCIEACTBYS B OTHOIIEHUHU CYObEeKTa MePCOHATBHBIX IAHHBIX WIH APYTUX JIUIL JTHOO
WHBIM 00pa30M 3aTparuBaroIIMX MpaBa U CBOOOIbI CYObEKTa MEPCOHAIBHBIX JTAHHBIX WIIH JIPYTUX JIUII,
- 3aIMTa MePCOHATbHBIX JaHHBIX — JEATECILHOCTD 0 00CCIICYCHHIO C TTIOMOIIBIO JIOKAJIbHOTO
peryaupoBaHus MOpsiKa 00pabOTKH MEPCOHATBHBIX JAHHBIX U OPraHU3AIMOHHO — TEXHUYECKUX MEp
KOH(HIEHIIMATLHOCTH HH(POPMAIIMHA O KOHKPETHOM PaOOTHHUKE, MTOJIyYeHHON paboTojaTeIeM B CBSI3U
C TPYAOBBIMH OTHOIICHHUSIMU;

- OJIOKMpOBaHUE MMEPCOHATBHBIX JIAHHBIX - BPEMEHHOE MpeKpalieHne coopa, cucTeMaTH3aIuy,
HaKOIUICHHUS, UCTIOIh30BaHUS, PACIIPOCTPAHEHHS TEPCOHAIBHBIX TAHHBIX, B TOM YHUCJIE UX TIepeaadn;
- YHUUYTOKEHUE MEPCOHANBHBIX TAHHBIX — JIEHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBHUTD COJICPKaHUE MTEPCOHAIBHBIX JTAHHBIX B HH(OOPMAITMOHHOW CHCTEME MEPCOHATBHBIX
JAHHBIX WJIM B PE3YJIbTaTe KOTOPBIX YHUUTOKAIOTCS MaTepUAIbHBIE HOCUTENIN TIEPCOHATBHBIX




JTAHHBIX;
- 006e31MYMBaHNE NePCOHANBHBIX JAHHBIX — JEHCTBHUSI, B pe3yJbTaTe KOTOPBIX HEBO3MOMXKHO
OTIPEACTUTH MPUHAIJICKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY paOOTHUKY;

- KoHbUneHIManbHas nHopMaIus — 3To uHbopManus (B JOKYMEHTUPOBAHHOM HJIH DJIEKTPOHHOM
BU/JIE), JOCTYI K KOTOPON OTPaHUYUBAETCS B COOTBETCTBUU C 3aKOHOAATEILCTBOM PD.

1.5. PaGotHuKY Tipu mocTyIuieHHH Ha padoTy B JIOY 10mKHBI OBITH 03HAKOMJIEHBI C HACTOSIITUM
[TonoxenuneM 1 0OpMIIIOT TUCBMEHHOE COoTJIache Ha 00pabOTKy €ro nepcoHalbHBIX TaHHBIX.

1.6. Hactosimiee [lonoxxenue yreepxaaercs 3apeayromuM IOV u neiicTByeT 10 NPUHATHS HOBOTO.
1.7. Bo BceM nHOM, HE OTOBOPEHHOM B HacTosiIeM [lonoxkeHnn paboToaTeNnb U €ro MPeICTaBUTEINH,
a Taxke paborauku JJOY u ux npeacraBurenu pykoojcTBytorcst Koncturynueit PO, TpynoBbeim
kojiekcoM PD, OenepanbHbiM 3aKk0HOM «O TTEpCOHANBHBIX JaHHBIX» 152 — @3 ot 27.07. 2006 u
JIPYTUMHU 3aKOHOAATEIbHBIMA U HOPMAaTUBHO — MPaBOBBIMU aKkTaMu PO.

2. CbOP, OBPABOTKA N 3AIIUTA MNEPCOHAJIBHBIX TAHHBIX PABOTHUKA

2.1. IlepconanbHble TaHHBIE paOOTHUKA OTHOCATCS K KOH(uAeHInanbHoi nHpopmanuu. TpeGoBanus
K paboTe ¢ MepCcoOHAbHBIMA JAaHHBIMU paOOTHUKA YCTaHOBJIECHBI CT.86 TpymoBoro koaekca PO u
SIBIITFOTCSI 00SI3aTEIBHBIMU JIJISI CTOPOH TPY/IOBOTO OTHOIIICHUS.

2.2. O6paboTKa MepcoOHANBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS pab0TOaTEIEM HIIH €TO
MPEICTABUTEISIME TOJIBKO C COTIacusi pabOTHHKA, 32 HCKITFOYCHUEM CIIy4aeB, IPETyCMOTPEHHBIX II.
2.3 Hacrosiuiero Ilonoxenus.

2.3. Cornacus paboTHUKA MPU 00pabOTKE ero MepCOHAIBHBIX JaHHBIX HE TPeOyeTCs B CiIydasx, KOrja:
2.3.1 O6paboTKa MEePCOHABHBIX JIAHHBIX PA0OOTHHKA OCYIIECTBISETCS Ha OCHOBAaHUH (helepaTbHOTO
3aKOHA, yCTaHABJIMBAIOMIETO €€ 11e]1b, YCIOBHUS TOMyUeHUs IEPCOHABHBIX JaHHBIX U KPYT CyOBEKTOB,
MepPCOHANBHBIE TaHHbIE KOTOPBIX MOJJIeKaT 00paboTKe, a TAKKE ONMPEAEIAIONIEr0 TOTHOMOUHS
paboTosarens u ero NpeCTaBUTENEH.

2.3.2. O6paboTKa mepCOHATBHBIX JaHHBIX PAOOTHHUKA OCYIIECTBIISIOTCS B IEJISIX UCITOJTHEHUS
JI0TOBOPA, OJHOM U3 CTOPOH KOTOPOTO SIBIISIETCS caM paOOTHHK.

2.3.3. O6paboTKa NepPCOHATBHBIX JAHHBIX PAOOTHHUKA OCYIIECTBISETCS TSl CTATUCTHYECCKUX WITH
WHBIX HAYYHBIX [I€JIeH TPU YCIOBHH 00SI3aTEIILHOTO 00E3TMYUBAHUS IEPCOHATBHBIX TAHHBIX.

2.3.4. O6paboTKa mepCOHATBHBIX JaHHBIX PAOOTHUKA HEOOXOIMUMA JJIS 3aIUThI )KU3HH, 3J0POBbS WU
WHBIX )KM3HEHHO BaXKHBIX HHTEPECOB PAOOTHHKA, €CITU MOTYyYEHHE COTTIAacHs paOOTHHKA HEBO3MOXKHO.
2.3.5. O6paboTKa NepCOHATBHBIX JJAHHBIX PA0OOTHHKA HEOOX0aMMa JIJIsl JOCTABKU MTOYTOBBIX
OTIIPaBJICHUN OpTraHU3AIUSIMHU TTOYTOBOM CBSI3H, OCYIIECTBICHHS OMEPATOPAMH IJIEKTPOCBSI3H
pacuéToB C MOJIb30BATENSIMHU YCIYT CBSI3U 32 OKAa3aHHBIE YCIYTH CBS3H, a TAKXKE JJI1 PACCMOTPEHUs
IIPETEH3UM I10JIb30BATEIIEH YCIIyTaMU CBS3H.

2.3.6. OcymecTBisieTcs 00paboTKa MepCOHANTBHBIX JTAHHBIX PA0OTHUKA, TTOICKAITIX
OIyOJIMKOBAaHUIO B COOTBETCTBHHU C (pe/iepalbHBIMHU 3aKOHAMH.

2.4. ITpu noctrymienuu Ha padoTy B JIOY paboTHHKOM mpemocTaBiseTcs: paboToIaTeNto Uil €ro
MIPEJICTaBUTEIIO NIEPCOHAIBHBIE TAHHBIE O ce0e B IOKYMEHTHPOBAHHOHU (opme:

- macnopT rpaxxaanuHa P®;

- TPYJIOBasi KHUKKA, 32 HCKIIFOUEHHUEM CIIy4aeB, KOT/Ia TPYAOBOH TOTOBOP 3aKTFOYAETCS BIIEPBBIC WITH
pabOTHUK MOCTYMAeT Ha padOTy Ha YCIOBUSAX COBMECTUTENIbCTBA;

- CTPax0OBO€ CBUAETEIBCTBO FOCYIaPCTBEHHOI'O IEHCHOHHOTO CTPAaXOBaHUS;

- UHH;

-IIOKYMEHTHI BOMHCKOTO yu&Ta — NIl BOCHHOOOSI3aHHBIX U JIMII, TOJICKAIINX MPHU3BIBY HA BOCHHYIO
CITy X0y,

-IIOKyMEHT 00 00pa3oBaHUM, O KBATU(UKAIIUY WIH HATHYNU CICIIHATBLHBIX 3HAHUH MMPU MOCTYIIICHIH
Ha paboTy, TpeOYIOUYIO CTIelUaIbHbIX 3HAHUI WU CTIeIMaIbHON MOATOTOBKH;

- MEMLIMHCKOE 3aKJIIOYCHHE O BO3MOXHOCTH BBIMOIHATE padoTy B JIOY 1m0 10KHOCTH, HA KOTOPYIO
OH IOCTYIAET.

2.5. Ilocne Toro kak paboTtoxareneM OyneT MPUHATO pelIeHUe o MpuémMe padboTHUKA Ha padoTy B
JOY, a Takxe B MOCIEACTBUHU B MPOLIECCE TPYAOBOM JEATEIBHOCTH K IOKYMEHTaM, COAEPKaIIUM
NepCOHAJbHBIE JaHHbIE paOOTHHKA, TAK)Ke OYIyT OTHOCHTBCS:

- TPYJOBOM JOTOBOP U MPHKa3 0 Mpuéme Ha paboTy;

- CBEJICHUS O TTOOIIPEHUAX ¥ HATPAKACHHUSIX (HAMYHE MOYETHRIX TPAMOT, OJarogapCTBEHHBIX IMHCEM,
YIOCTOBEpEHUI O BETEPAHCTBE U Jp.);



- IPUKa3bl 00 U3MEHEHUU YCIOBUI TPYAOBOTO JOTOBOPA;

- KapTouka yHuunupoanuoit Gopmer T - 2, yrBepkaéHHas nmocranoBiaeHueM ['ockomcrara Poccun
ot 05.01.2004 Ne 1;

- TUYHOE JIETIO;

- CBEJICHHUS O CEMEWHOM MOJIOKEHHH (CBUIETENLCTBO O Opake, O pacTOpKeHUU Opaka);

- CBEJICHUS O HAIMYUU JCTeH (CBUAECTEILCTBO O POXKIACHUHN peOEHKA);

- CBeJIeHUsI 0 OEPEeMEHHOCTH KEHINUHEI (CIIpaBKa 0 OEPEMEHHOCTH);

- CBejIeHUs1 00 MHBAJIMTHOCTH (YZI0CTOBEpEHNE WHBAIIUIA) ;

- CBEJICHUS O JOHOPCTBE (CIPABKU O Caue KPOBH, YIOCTOBEPEHHE IOHOPA);

- CBEJICHHS O COCTaBE CEMbH (CIPaBKa O COCTABE CEMBH );

- CBEJICHUS O JJOXOJIE C MPEABIAYIIET0 MecTa paboThl (CrpaBKa);

- Ipyrue JOKYMEHTHI.

2.6. Ecnu mepcoHanbHbIe JaHHBIE pA0OTHHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
paboToaaTeNb yepe3 CBOETro MpeACTaBUTENS YBEAOMIIAET pabOTHUKA 00 ’TOM HE MEHEE UeM 3a TpH
pabouux JHs U MOJTy4aeT OT pabOTHUKA MUCBMEHHOE coryiacue (JI00 MUCHbMEHHBINH 0TKa3), KOTOpOe
TOT JIOJIKEH JIaTh B T€UEHHUE MATH pabovuX AHEH ¢ MOMEHTa MOJy4yeHus: oT paboToaaTens
COOTBETCTBYIOIIETO YBEIOMIICHHS. B MMCEMEHHOM YBEIOMIICHUH pad0TONaTENb TOJKEH MOCTABUTh
paboOTHUKA B U3BECTHOCTDH O MOCIEACTBUAX OTKa3a B laye UM COTJlacHsl Ha MOJyuyeHHUE MepCOHATBHBIX
JAHHBIX, BKJIFOYAs OTKa3 B mpuémMe Ha paboTy.

2.7. PaboTonaTens M €ro MpeICTaBUTEIH, TTOJIyJatolue B 00paboTKy MepcoHaIbHbIEC TAHHbBIE
paboTHUKa, 00s3aHBI COOII0IaTh KOHPUACHIINATHLHOCTE HHGOpMaIuu. JJaHHOE TpaBUIIO HE
pacnpocTpaHsieTcsi Ha 0OMEH MepCoHaIbHBIMU JAaHHBIMU PaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM
beneparbHBIMU 3aKOHAMHU.

2.8. 3amura nepcoHaNbHBIX JaHHBIX paOOTHUKA OT HEMTPABOMEPHOTO UX MCIIOIb30BAHUS WU YTPAThI
obecnieunBaeTcs paboTogaTeNeM 3a CUET €ro CPeJCTB B MOPSAKE, YCTAaHOBIEHHOM TpyJI0BBIM
kosiekcoM P®, napiMu enepanibHBIMA 3aKOHAMH.

3. XPAHEHHUE INEPCOHAJIBHBIX JAHHbBIX PABOTHHUKA

3.1. IlepconanbHble qaHHbIe paO0THUKOB JJIOY XpaHsATCs Ha OyMa)KHBIX HOCHTENSIX B KaOUHETe
3aBeyIONIero. [y 3Toro uConp3y0Tes CrieuanbHO 000PYIOBaHHBIE MIKA(BI, KOTOPHIE ,IPH
HEOO0XOAMMOCTH — OTIEYaThIBAIOTCS.

3.2. KonkpetHsle 0053aHHOCTH 110 00padOTKe, XPAaHEHHIO U BBIAa4e NEPCOHATIBHBIX TAHHBIX
paOOTHUKOB: JIMYHBIX /1], TPYAOBBIX KHIDKEK (JIyOIMKATOB TPYJOBBIX KHMKEK), HHBIX JOKYMEHTOB,
OTpaKaIOIIMX MEPCOHATBHBIC JaHHBIE pAOOTHUKOB, BO3JIATAOTCS 110 MMPUKA3y HA KOHKPETHBIX
npeJcTaBuTeNel paboToaaTeNsl U 3aKPEIUISIOTCS B TPYAOBBIX IOTOBOPAX, 3aKII0YAEMbIX C HUMH, U
JOJDKHOCTHBIX MHCTPYKIHSX.

3.3. B oTHOLIEHNN HEKOTOPBIX TOKYMEHTOB JAEHCTBYIOIINM 3aKOHOIATENECTBOM PD MOTryT OBITH
YCTaHOBJIEHBI HHBIE TPEOOBAHUS XPAaHEHU, YeM TpeTycMOTpeHo HacTosmuM [lomoxennem. B Taknx
ciryyasix paboTo/aTelb ¥ ero NpeACTaBUTENN PYKOBOACTBYIOTCS IPAaBUIAMHU, YCTAHOBICHHBIMU
COOTBETCTBYIOIIMMH HOPMATHBHBIM aKTOM.

3.4. Ceenenus o pabotHukax /IOY MOryT Takke XpaHUTHCS HA AJIEKTPOHHBIX HOCUTEIAX, JOCTYI K
KOTOPBIM OIPaHUYEH ITapoJIeM.

3.5. PaboTonarens 1 ero npeacTaBUTENN 00eCIeYuBalOT OIrpaHMYEHHE JOCTYIA K IEPCOHATLHBIM
JTaHHBIM paOOTHHKOB JIUIAM, HE YIIOJTHOMOUYEHHBIM 3aKOHOM.

3.6. locTyn K nepcoHabHBIM JJaHHBIM PAa0OOTHUKOB 0€3 CIIEeUAIILHOTO pa3pelIeHus: paboToaaTess
UMEIOT paboTHHKH, 3aHuMaronue B JIOY criemyronme 10 KHOCTH:

- HHCTIEKTOP [0 OXpaHe Tpy/a;

- CTapIIUi BOCIIUTATENb; (TOJIBKO K MEPCOHATBHBIM JAHHBIM Teaarorniyeckux padotaukos JI0VY);

- 3aBX03 (TOJBKO K IEPCOHABHBIM JIaHHBIM PaOOTHUKOB 0OCTyXkHBaroIiero nepconaia JJ0VY);

3.7. Ilpu monydyeHun CBEICHHM, COCTABIISMIOIINX TIEPCOHANIbHBIE TaHHBIC PAOOTHHKA,
BBIIIETIEPEUNCIICHHBIE JIUIA UMEIOT MPABO MOJy4YaTh TOJIBKO T€ MEPCOHANbHBIC JaHHBIE PA0OTHHKA,
KOTOpBIE HEOOXOANMBI JUTS BBITIOJTHEHHSI KOHKPETHBIX (DYHKINH, 3aJaHNI TPH TIOJTHOM COOJIIOICHUN
KOH(HIEHIIHATBHOCTH.



4. TMEPEJAYA MMEPCOHAJIBHBIX JAHHBIX PABOTHUKA

4.1. Ilpu nepenaye mepcoHaIbHBIX JaHHBIX paOOTHHUKA paboTOMaTe s 00s3aH COOIOIATh CICAYIOIINE
tpebdoBanus (cT.88 TpynoBoro koaekca PD):

4.1.1. He coobmate nepcoHaIbHbIC JaHHBIE pA0OTHHKA TPEThEH CTOPOHE 0€3 MIChMEHHOTO COTIIACHs
pabOTHHUKA, 32 HCKITIOYCHHUEM CITydaeB, KOT1a 3T0 HEOOXO0AUMO B LENAX MPeIyNPEeKICHUS YTPo3y
KU3HU U 370POBbIO pabOTHHKA, a TAKXKE B CIy4asiX, YCTAHOBJICHHBIX (pe/lepabHbIM 3aKOHOM.
VYuuteiBas, uro TpynoBoi konekc PO He onpenenser KpuTepuu CUTyalui, IPEeACTABIISIONIUX YITPO3y
KU3HU WIH 3I0pOBbI0 pabOTHHKA, paboTOIaTeNb B Ka)KIOM KOHKPETHOM ciy4ae JieiaeT
CaMOCTOATEIIBHYIO OLIEHKY CEPhE3ZHOCTH, HEMUHYEMOCTH, CTEIIEHU TaKON yrpo3sl. Eciu e nuno,
oOpartuBILIeecs C 3aIPOCOM, HE YITOJIHOMOUYEHO (heiepaaTbHBIM 3aKOHOM Ha MOTYyYeHHE MEePCOHANTbHBIX
JaHHBIX pabOTHHKA, TMOO OTCYTCTBYET MMCbMEHHOE CoTjlache pabOTHUKA HA MPEOCTaBIEHHE €ro
MEePCOHANBHBIX CBEJIEHUH, THOO0, 0 MHEHUIO pab0TOAaTeNsl, OTCYTCTBYET yrpo3a sKU3HH WU
3JI0POBBIO pabOTHHKA, paboOTOaTENb 003aH 0TKa3aTh B MPEJOCTABICHUH MTEPCOHATBHBIX JAaHHBIX
JUILy, OOpaTUBLIEMYCS C 3alIPOCOM, U BBIJATh MHUCbMEHHOE YBEIOMIICHHE 00 OTKa3e B
MPEAO0CTABICHUH MTEPCOHATBHBIX JaHHBIX.

4.1.2. He coobmath nepcoHaIbHBIEC JaHHBIE pa0OTHIUKA B KOMMEPUECKHX IEJIIX 0€3 €ro MMCbMEHHOTO
coryacusl.

4.1.3. TlpenynpenuTs YIOJIHOMOYECHHBIX JIHII, TOTYYAONTUX TIEPCOHATBHBIC TaHHBIE PA0OTHUKA, O
TOM, YTO ITH JIAHHBIC MOTYT OBITh UCITOJIb30BAHBI JIUIIIH B IIEJISX, JUISI KOTOPHIX OHU COOOIICHBI, U
TpeOOBaTh OT ATHUX JIMII MOJATBEPKIEHUS TOTO, YTO 3TO MPABUIIO COOIIOICHO.

4.1.4.0cymecTBIATH Mepeaavy MepcoHATbHBIX TAHHBIX pa0OTHHKA B MpeiesaX OJHOTO paboToaaTens
B COOTBETCTBUU C HacTosuM [lonoxxeHuem.

4.1.5.Pa3pemarh 1OCTYyN K IEPCOHAIBHBIM JIAHHBIM PAOOTHUKOB TOJIBKO

CHEIHaIbHO YIOJIHOMOYEHHBIM JIMIAM, IPU 3TOM YKa3aHHbIE JIMIIA JOJHKHBI UMETh IPaBo MOJIy4aTh
TOJIBKO T€ TIEPCOHANILHBIC JaHHBIE PAOOTHHUKA, KOTOPhIE HEOOXOIUMBI JIJISl BBITIOJIHEHUSI KOHKPETHBIX
GyHKIHA.

4.1.6. He 3anpamuBaTh HHPOPMAIUIO O COCTOSIHUHU 37JOPOBBSI paOOTHHKA, 32 UCKITIOUYECHUEM TEX
CBEICHUI, KOTOPBIE OTHOCSTCS K BOMPOCY O BOZMOKHOCTH BBIIMOJTHEHHS pA0OTHUKOM TPYIOBOMH
byHKIHN.

4.1.7.1lepenaBath nmepcoHaIbHbIC TaHHBIC PAOOTHUKA €T0 MPEICTABUTEISM B MOPSIKE,
ycTaHOBJI€HHOM TpynoBbIM KOJIeKCOM U HacTosuM [loioxkeHneM, 1 OrpaHMuuBaTh 3TY
MH(OPMALIHIO TOJIBKO TEMH MEPCOHATLHBIMU JaHHBIMU PAa0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIs
BBHITIOJTHEHUS YKa3aHHBIMU NIPEJICTABUTEISAMU UX (DYHKIIUH.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTDHb PABOTHUKA U PABOTOJATEJIA

5.1. B nensx obecniedeHust JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PAaOOTHUK 00s3aH:

- Ipu IpréMe Ha paboTy MPETOCTAaBUTh PYKOBOIUTEIIO WIIM €0 YIIOJIHOMOYEHHBIM JIMLIAM TTOJIHBIE U
JOCTOBEPHBIE JaHHbIE O ceOe;

- B CJlydae U3MEHEHUS CBEJICHH, COCTaBIIAIONINX IIEPCOHANbHBIE JaHHbIE PA0OTHHUKA,
HE3aMeIUTENbHO MPEJIOCTaBUTh JaHHYIO0 HH(POPMALIUIO PYKOBOAUTEIO UK €0 YIOJHOMOYEHHBIM
JIUIIAM.

5.2. PabGoTonaTenp 1 €ro yoJIHOMOYCHHBIC MPEACTABUTEIN 00s3aHbI:

5.2.1. OcymiecTBIATh 3aLIUTY MEPCOHATBHBIX TaHHBIX PA0OOTHUKA.

5.2.2. OGecneunTh XpaHEHHUE MMEPBUYHON YUETHON TOKYMEHTAIIMH 110 YUETY TPya U €T0 OIJIAThI, K
KOTOPOM, B YaCTHOCTH, OTHOCSITCS. JOKYMEHTBI 10 YYETY KaJApOB, JOKYMEHTHI 110 YUETY
UCIOJIb30BaHUS pab04Yero BpeMEHH U pacy€ToB ¢ paOOTHUKOM 110 OIUIAaTe TPyAA U JIp.

5.2.3. 3anonHeHne JOKYMEHTAIUH, COJIeprKallleil mepcoHalbHbIe TaHHbIe pAOOTHHUKA, OCYILIECTBIIATh B
COOTBETCTBUM C YHU(UIIMPOBAHHBIMU (hOpMaMK EPBUYHOMN YUETHONW JOKYMEHTAIMHU 0 YU€TY Tpyia
U €T0 OIUIaThl, yTBEpKAEHHBIMU NTOcTaHOBIeHHEM ['ockomcTaTa Poccun ot 05.01.2004.



